3ATBEP/I’KEHO
Haka3zoM JICA Ykpainu
Bix 02.01.2019 Ne 1

YMOBH
NPOBeIeHHSI KOHKYPCY HA NMOCaay KepiBHUKA anaparty
IHoaTaBchbKOTO aneNsIMiiHOrO Cyay

3arajbHi yMOBH
1. Opranizamniiine 3a0e3mnedeHHss poOOTH Cyay BIANOBIMHO 10 3aKoHY YKpaiHu
"IIpo cynoyctpiii i cratyc cyauais"

2. Oprani3aitisi i KOHTPOJIb BEJCHHS JIIJIOBOJICTBA B CY/Ii

3. IlinroroBka TUIaHiB POOOTHM cCyay 1 3IIHCHEHHS KOHTPOJIO 32 BUKOHAHHSIM
3aIIAHOBAHUX 3aXOJIB

4. 3nificHeHHs 3aXOJiB IIOJ0 3a0e3MeueHHs] HAIEKHUX YMOB JIsIIBHOCTI CYAJIB Ta
MpamiBHUKIB ~ amapary Cyay, 1HQOpMaIiifHO-HOPMAaTUBHOTO 3a0e3MeueHHs  iX
MISIIBHOCTI

5. Opranizanisi po3poOKH Ta 3aTBEPAKEHHS MOJIOXKEHb PO CTPYKTYPHI MIAPO3ILIH Ta
M0CaZi0BUX IHCTPYKIIiH MpaliBHUKIB anapaty cyay

[TocamoBi 000B’sI3KH S .
6. Opranizaiiss i KOHTPOJIb poOOTH 3 (HIHAHCOBOTO Ta KaJpOBOTO OOCITYyrOBYBAaHHS

amapary cyny
7. 3niliCHEHHS] TIOBHOB&)XCHb KEPIBHUKA JIEP>KaBHOI CIYKOU amapaTy CyAy 3TiJIHO 3
noJjiokeHHIMHU 3akoHy Ykpainu "IIpo nepxkaBHy ciiyx0y"

8. Opranizartist poOOTH 3 yIIPaBITIHHS IEPCOHATIOM B amapari Cyy

9. Opranizaiiiine 3a6e3ne4eHHs] BEIeHHS CyJ0BOI CTaTHCTUKHU, 0OJIKY Ta 30epiraHHs
CYyIOBHX CIpaB Ta pEYOBHX [IOKAa3iB, HAJIEKHOIO BEAECHHA apxiBy Ta poOoTH
610:110TEKH cyny

10. 3abes3meveHHsT NOTpUMaHHS B CyAi BHMOT INTaTHOI, (iHAHCOBOi, KAacoOBOi T4
PO3paxyHKOBOT TUCIUILIIIHU

1. TlocamoBuii okmaxg — 12400,00 rpuBeHb BiAMOBiZHO A0 mocTaHoBu KabiHery

YMOBH OTIATH Mpau MinictpiB Ykpaiau Big 24.05.2017 Ne 358 "Jleski mUTaHHS OIUIATH TIparli JepKaBHUX




CITY>KOOBIIIB, OpPTaHiB Ta YCTAHOB CUCTEMU IIPABOCYIs ",

2. Hanb6aBku, momatu Ta mpemii BignmosimHo mo crateit 50, 52 3akony Ykpainu
"[Ipo nepxaBHy CITyx)0y"

[HdOopMartist Tpo CTPOKOBICTH UM O€3CTPOKOBICTH
[PU3HAYCHHS Ha TI0CATy

0€3CTPOKOBO

[lepenik MOKyMEHTIB, HEOOX1AHHX JAJISl y4acTi B KOHKYpPCi, Ta
CTPOK 1X TTOJaHHS

11. Komis macropta rpoMajisHUHA Y KpaiH!

2. IMucpbmoBa 3asiBa MPO y4yacTh Y KOHKYpCI i3 3a3HaUEHHSIM OCHOBHUX MOTHUBIB II[OJ0
3aHATTS TTOCAIH JIEPKABHOT CIIYKOH, IO SIKOT JOJIA€THCS PE3IOME B AOBUIBHIN (opmi

3. IlucemoBa 3asiBa, B fAKiii ocoba mMOBimOMIIsiE, MO A0 Hel HE 3aCTOCOBYIOTHCS
3a00pOHH, BH3HAUYEHI YAaCTUHOIO TPeThO abo uerBepToro crarTi 1 3akoHy Ykpainu
"l[Ipo ouwmmeHHs BIagu', Ta HAAAa€ 3TrOAy Ha MPOXOKEHHS TNEPEBIPKH Ta Ha
OTIPUITFOIHEHHS B1IOMOCTEH CTOCOBHO Hel BIAMOBIIHO /10 3a3HAYEHOT0 3aKOHY

4. Komis (komii) JOKyMeHTa (JJOKYMEHTIB) TIPO OCBITY
5. OpwuriHaJ MocBiTYEHHs aTecTallii 010 BITLHOTO BOJIOIIHHS JIePKaBHOK MOBOIO
6. 3anoBHEHA 0CO0OBA KapTKa BCTAHOBIICHOTO 3pa3Ka

7. dexnapariisi ocoou, yIoBHOBaXEHOT HA BUKOHAHHS (YHKIIIH ep:kaBu abo MiCLIEBOTO
CaMOBpSITyBaHHsS, 3a MHUHYIMH pIK (pO3APYKOBaHMM NPUMIPHUK 13  calTy
HarrioHanbHOTO areHTCTBa 3 MUTAaHb 3aM00IraHHs KOPYIIIIii)

8. 3asBa mpo BiACYTHICTH 3a00PrOBAHOCTI 31 CIUTATH AJIIMEHTIB HAa YTPUMAaHHS JIUTHUHH,
CYKYITHUU PO3MIp SKOI IEPEBUIIYE CYMY BIMOBIIHHUX TUIATEXKIB 3a MIICTh MICALIIB 3 THS
Tpe1’ IBJICHHS BUKOHABYOTO JIOKYMEHTY JI0 TIPUMYCOBOT'O BUKOHAHHS.

Cnyx0a ympaBliHHS NEPCOHAIOM MPOBOJUTH MEPEBIPKY JTOKYMEHTIB, MOJAaHUX
KaHIMJaTaMH, Ha BiJMOBIIHICTh BCTAHOBJICHHM 3aKOHOM BHMOTaM (y TOMY YHCII Ha
B1JIITOBIAHICTh OpUTiHANAM JOKYMEHTIB)

Jlokymentu mnpuitmaroteess 10 18 roa. 00 xB. 24 ciuns 2019 poky 3a amgpecoro:
M. KuiB, By:. JIuniceka 18/5, kim. 203

Miciie, 9ac Ta aTa mo4aTKy MpOBEACHHS KOHKYPCY

4 nrororo 2019 o 10:00, m. Kuis, Byn. Jlunceka, 18/5, kondpepeni-3ana (TecTyBaHHS)

[Ipi3Buile, iM’s Ta MO 6aTHKOB1, HOMep TenedoHy Ta ajapeca
€IIEKTPOHHOI TIOIITH 0COOH, sIKa HaJa€ J0AaTKOBY
iH(poOpMallio 3 MUTaHb IPOBEIEHHS KOHKYPCY

Kexepa Tersna BacuiiBHa, (044) 277 76 -23, zhezhera@court.gov.ua



http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran14#n14

KBanidikauiiini BuMoru

OcsiTta

BHIIIa OCBITa 32 OCBITHIM CTYIIEHEM HE HIDKUE Marictpa y rainysi 3HaHb "[IpaBo",
"ComianpHi Ta MOBENIHKOBI HAyKu", "YTIpaBiiHHA Ta aAMiHICTpyBaHHA".

JlocBin poboTu

OCBiT poOOTH Ha Tocanax aepxaBHOi ciyxOu kareropid "B" um "B", abo mocBin
poOOTH B OpraHax MiICIIEBOTO CaMOBPSAYBaHHS, a00 JOCBiJ poOOTH Ha KEPIBHUX
rmocajiax IiJIpPUEMCTB, YCTAHOB Ta OpraHi3alii He3aJe)HO BiJ (OpMH BIACHOCTI HE
MEHIIIE JIBOX POKIB, Y TOMY YHCIIi B CHCTEMI MPABOCY IS

BosoniHHS 1epKaBHOIO MOBOIO

BiJIbHE BOJ'IOI[iHHH ACPKaBHOIO MOBOIO

BuMoru 10 KOMIeTeHTHOCTI

Bumora

KoMnoneHTH BUMOTrH

YMIHHS TPALFOBATH 3 KOMIT IOTEpOM (piBEHb
KOpHCTyBaya)

1) nocBiguenuii kopuctysau Microsoft Office (Word, Excel, Power Point)
2) HaBMYKHU pOOOTH 3 iHPOPMAIIHHO—TIOITYKOBUMH CHCTEMaMK B Mepeski [HTepHeT

3) 3HaHHS CyYaCHHMX TEXHOJIOTIH 3 €JICKTPOHHOTO ypsAyBaHHs, BiIbHE KOPHUCTYBaHHS
cucteMamu iH(QOpMaIiitHO—TIPaBOBOTO 3a0e3MEUEeHHS

4) BiJIbHE KOPHCTYBAaHHS aBTOMATH30BAaHOK CHCTEMOIO IIIOBOJCTBA Cyny, €IMHUM
JIepKaBHUM PEECTPOM CYJIOBUX pillIEHb

J11710B1 sIKOCTI

1) 31aTHICTh KOHIIGHTPYBATHCh Ha JIETAIISX
2) HABUYKHU KOHTPOITIO

3) aHaymiTH4HI 3I0HOCTI

4) orepaTHBHICTb

5) yMiHHsI BU3HAYATH TPIOPUTETH

6) HaBUYKK PO3B’sI3aHHS POOIEM

OcobucTicHi IKOCT1

1) IMCIMIUTIHOBAHICTh

2) KOMyHIKa0elbHICTh




3)BiAMOBIAAIBHICTH
4)emoliiiHa cTaOlIbHICTD

S)HamilHICT

IIpodeciiini 3HAHHA

Bumora KomnonenTu BUMoOru

3HaHHS 3aKOHOJJaBCTBA 1) Koncrutymis Ykpainu
2) 3akoH Ykpaiau "[Ipo nepxaBHy ciyx0y"

3) 3akoH Ykpainu "[Ipo 3anobiranus Kopymiii”

3HaHHS CIELiaILHOTO 3aKOHOIaBCTBa, 1110 1oB’s13aHe 1) Koaekc 3akoHiB mpo npaito Ykpainu, Llusineauii kogeke Ykpainu, Kpuminanbauit
13 3aBJIaHHSMH Ta 3MICTOM POOOTH JEP>KaBHOTO KoJeKC YKpainu, brojikeTHHM KoJieKke YKpainu, ['ocroapcbkuii KOAEKC Y KpaiHu
CITy>KOOBIISL BIATIOBITHO /IO TTOCA0BO1 iHCTPYKIIii

2) 3akonu Ykpainu: "[Ipo cynoycrpiii i ctatyc cymmis", "IIpo 3BepHeHHsT rpoMaisH',
(TOI0XKEHHS PO anapar Cyany) ) P PO CYAOYCTD ye Sy P p poma

"Ilpo moctyn po mnybmiynoi indopmamii”, "IIpo mocTym o0 cyAoBHX pillieHs",
"ITpo iadopmariro”, "[Ipo ounmenns Biagu", "[Ipo 3axucT MepcoOHATBLHUX MaHUX'",
"IIpo cratryc nHapomHoro nemyrarta", "IIpo Oyxrantepcbkuii oOnik Ta (piHAHCOBY
3BiTHICTH B YKpaini", "IIpo myOmiuni 3akymisni", "[Ipo agBokarypy Ta aIBOKaTChbKY
TSUTBHICTD"




